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BUILDING ‘ DEVELOPMENT ‘ MANAGEMENT




Position Title:   Chief Engineer


 ADVANCE \X 84.95
Supervisor:   General Manager


Date Revised: August 29, 2016


Position purpose: To maintain the entire hotel facility, including physical building structure, all mechanical, electrical, H.V.A.C. systems and related equipment in accordance with energy conservation and preventative maintenance programs.  Ensure the upkeep of guest areas to maintain an attractive hotel.  Manage all rehabilitation, expansion, and special projects.

ESSENTIAL FUNCTIONS:
Drive culture of attentiveness to guest needs and execution of exceptional guest experience,
Informs the General Manager and hotel department heads, on a regular basis, regarding the specific and overall condition of the building structure, related systems and equipment offering prudent, and cost effective proposals for maintenance. Accesses and inputs information into a computer and generates reports.

Conducts walk-thoughs and visually assesses the safe and efficient maintenance and     operation of the physical structure of the hotel, all mechanical, electrical, H.V.A.C.systems and any other related equipment on a daily basis.
Assigns and verifies completion of all routine maintenance on public spaces, meeting rooms, ballrooms, outlets, back of the house spaces and grounds. Assigns and verifies completion of all repairs, replacement, and renovations projects to offices, and team member work areas.

Hires, trains, supervises and disciplines department staff and all other staff under direction of Property Operations, such as any outside contractors.
Maintains effective Energy Management and Preventive Maintenance programs, conducting 

frequent inspection on equipment and overall condition of the hotel.

Adheres to all Corporate required purchasing policies and controls, to include all outside contractor bids, budgets and schedules.

Attends meetings with staff, contractors and department heads to ascertain needs and required resources.

SUPPORTIVE FUNCTIONS:
In addition to performance of the essential functions, this position may be required to perform a combination of the following supportive functions, with the percentage of time performing each function to be solely determined by the supervisor based upon the particular requirements of the hotel.

· Maintains an open door policy and monitors team member relations.


•
Maintains appropriate supply of materials and equipment to carry out the normal day-to-day operation and maintenance requirements of the hotel.


•
Maintains organized and efficient administrative and filing systems within Property Operations for the timely and accurate handling of correspondence, reports, requisitions for purchase, and other administrative requirements of the department.

· Must oversee and ensure up to date preventative maintenance program.  Every item/room must be looked at and documented as such quarterly.


•
Immediate availability for returning to the hotel in the event of an emergency necessitating the skills and expertise. Examples of such emergencies may include, but not be limited to fires, power or other equipment failures, floods, lighting, earthquake, or other disasters of similar nature and magnitude.

· Must be available via company cell phone 24 hours a day/7 days a week for any type of emergency call from the property.


•
Performs other duties as requested, such as coordination and supervision of special guest requests for room and/or meeting space modification, construction of props for special hotel functions and team member relations events.


•
Other duties as assigned by the General Manager.

Physical Requirements

Prolonged periods standing and walking and frequently pulling, pushing, and bending.

Must be physically able to climb ladders, bend, or crawl into awkward spaces.

Must be able to lift up to 50 pounds at a time.


Associate’s Signature__________________________________


General Manager’s Signature___________________________________


Date________________________________________________
