CERES ENTERPRISES
EMPLOYEE WRITTEN WARNING

Property:__________________________________________________

Employee Name:____________________________________________

Employee Social Security Number:______________________________

It is necessary to warn you that you have violated the following policies, which are defined in your Ceres Enterprises Employee Handbook.

(   )  Absence


(   )  Failure to comply with Corp. Policies

(   )  Tardiness

(   )  Carelessness

(   )  Horseplay

(   )  Not obeying orders/directions

(   )  Smoking


(   )  Violating Safety Rule

(   )  Fighting


(   )  Poor work/Neglect

(   )  Loafing


(   )  Left work/property without approval

(   )  Abuse of Equipment
(   )  Abusive/Offensive Language

(   )  Other:__________________________________________________

Explanation of Offense:_______________________________________
____________________________________________________________

Agreed Upon Method of Correction:_____________________________

____________________________________________________________

____________________________________________________________

Next Disciplinary Steps:_______________________________________________________

____________________________________________________________

____________________________________________________________

Employee Signature:__________________________ Date:___________

Supervisor Signature:_________________________ Date:___________

General Manager Signature:____________________ Date:___________
       Revised 3/20/09

